IBTS - EASY READ - Social Media and Publication Policy

for Teachers and Students 2026

1. General Principles

Professionalism: Always conduct yourself respectfully and professionally when
online.

Safeguarding: Protect the identity and confidential information of all children
and families.

Values: Uphold IBTS values both during and outside of working hours.

2. Staff Restrictions

To maintain safeguarding and professional boundaries, staff must not:

Post identifiable media: Do not publish photos, videos, or names of students or
venues without written parental consent and Director approval.

Engage in private contact: Do not communicate with students via personal
accounts or private messaging apps (e.g., WhatsApp, Telegram).

Accept requests: Do not accept "friend" or "follow" requests from current
students or parents unless a personal relationship existed prior to your
employment.

Share internal matters: Never discuss complaints, student issues, or internal
IBTS business online.

Post damaging content: Do not share material that is offensive, discriminatory,
or could damage the reputation of the school or colleagues.

3. Staff Requirements

To ensure compliance with data protection and safety standards, staff must:

Use official channels: Only use approved IBTS accounts for sharing
school-related promotional content.

Maintain privacy: Set the highest possible privacy settings on all personal social
media accounts.

Report concerns: Immediately report any safeguarding concerns found online
to the Designated Safeguarding Lead (DSL).



4. Data Protection and Compliance

e Consent: Explicit consent is required before any personal data or imagery is
shared online.

e Reporting: Report any data breaches or unauthorised posts to the Data
Protection Officer immediately.

e Legal Standards: All content must comply with the Data Protection Act 2018
and UK GDPR.

5. Enforcement

Failure to adhere to this policy may result in disciplinary action. Serious breaches may
lead to a referral to Ofsted or the Disclosure and Barring Service (DBS)
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